

C O M M U N I T Y  E V E N T S
PARK FR IENDS '  GUIDE  TO:  


 ACTIVATE YOUR PARK! 


Promote your event by chatting with park users,  
posting f lyers,  sending e-mail  blasts and by posting 
on social media to spread the word to your 
community. Invite your local partners & elected 
officials.  


Meet with your Fr iends group to plan the 
event. Delegate responsibi l i t ies: decide who wil l  
handle promotion, f i l l  out the required permit,  and 
who wil l  be on site to help set up and clean up your 
event.   


Consider what type of event would be most 
appropriate for your community. Wil l  this be a one 
t ime event or a series?  Is your event scheduled when 
the most people can attend? 


P E R M I T  T I P S


A T  L E A S T  1  M O N T H   B E F O R E   Y O U R  E V E N T :  


Contact the Stewardship Office to 


check date availability in your park


Download & complete the permit 


application form


Download & complete the Insurance 


Application form 


Submit the permit application with the 


application fee & completed insurance 


application to the Stewardship office 


Once approved your permit will be 


mailed to the event coordinator  


 


Questions? Contact: 


PPRstewardship@phila.gov or 215-683-3679


Refer to the the Philadelphia Park Friends Group Toolkit for more info!


A D V E R T I S E


C O M M U N I C A T E


P L A N


T Y P E  O F  E V E N T


At every event,  be sure to have a Welcome Table with 
information on your Fr iends group. Share information 
on the next Fr iends group meeting and your goals for 
the park. 






